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Policies and Procedures

2016/2017 Season

Responsibility to be aware of dates and events: It is the responsibility of the parent/guardian or adult 
student to be aware of all school activities (such as recitals, extra classes, and the dates the school is 
opened or closed). The school will include this information in the calendar of events, quarterly SSA 
newsletter, and will post all such notices on the Surrendered School of the Arts website 
(www.surrenderedschool.com). Please regularly check your email and the website for updates for the 
school. It is also the responsibility of the parent/guardian or adult student to inform the school of any 
address or telephone change.

Email Communications: SSA is going paperless! All communication (such as receipts, reminders for 
upcoming dates/events, and statements) will be made with SSA families through email. Please make 

sure you have selected “send e-mails to family” on your on-line family account in order to receive

communication.

Registration Fee: A non-refundable registration fee of $25.00 per student is required yearly by August
15 or at the time of enrollment in order to confirm your student’s registration. Maximum registration 
fee per family will not exceed $55.00.

Tuition Payments: SSA charges an annual tuition rate based on the 32 week season. The annual fee 
has   been divided into equal, monthly payments. Tuition fees will be the same each month regardless of 
how many times a class meets. Tuition has already been prorated to adjust for holidays. All tuition is 
prorated on a yearly basis from September to May. It is understood that students register with the 
intention of attending SSA for the entire season. SSA will not give refunds on prior tuition payments if 
a student/family decides to drop classes.

 

Tuition is due by the 5th of each month: Each month’s tuition f  ee is due by the 5  th   of the month with 
the exception of the first month’s tuition, which is due by the first day of classes. SSA will implement a
$10.00 late fee on all late payments. All returned checks will incur a $40 fee. If tuition is late 60 days 
or more, the parent/guardian must meet with the directors to discuss the account. If no communication 
with the directors has been made, the account will be suspended and the student will be dropped from 
class. Accounts must be balanced at $0.00 in order to purchase recital tickets, order photos, order 
recital DVDs, and register for new classes or seasons. Automatic tuition withdrawal is available upon 
request and accounts will be charged on the 5th of each month for any remaining balance due. It is the



Surrendered School of the Arts

4020 South 56th Street Suite 105 Tacoma, WA 98409

253-474-4881

www.surrenderedschool.com

responsibility of the parent, guardian, or adult student to notify SSA of any changes in home address or 
credit card information (such as expiration dates).

You may pay your bill online at www.thestudiodirector.com/surrenderedschool/portal.jsp.

Tuition Discounts: SSA is happy to offer Students/Families enrolled in two or more classes a 10% 
discount on total tuition due. Ballet 5 and 6 students will be eligible for a flat rate tuition fee when 
enrolling in multiple classes. An additional 10% discount on tuition for students of active military 
families is also available. Families with 3 or more students can inquire about additional discounts!

Withdrawal and Refunds: The month of September is non-refundable. There will be no refunds for 
missed classes. We ask that one enrolls with the intention of completing the season, but if it is decided 
to withdraw, it must be done in writing in person at the front office or via email at 
admin@surrenderedschool.com. If the withdrawal is submitted within the first 7 days of the month, no 
charge will be issued for that month; however, if submitted after the first 7 days, that month’s tuition 
will be forfeited. Please be aware that if, at any time, a class falls below the minimum of 6 registered 
students it is in jeopardy of being canceled.

Class Minimum: SSA classes require a minimum of 6 registered students in order to begin and 
continue. Classes that fail to reach the minimum will be put “on hold.” All tuition monies will be put 
“on hold” as well, until the class resumes. Families will be notified at least 24 hours prior to the start of
class if the class is canceled. Please be aware that if, at any time, a class falls below the minimum of 6 
registered students it is in jeopardy of being canceled.

Information about your child: SSA staff requests that you fill out a Student Information Form upon 
enrollment. Please visit our administrator to give us any information that you would like us to know 
about your child that may affect their class time, including allergies/special needs/learning 
disabilities/privacy related issues etc. We will take note of this information in their online file and make
sure all staff is notified. All enrolled students must have a Student Information Form on file. 

Extreme weather or unexpected interruption of classes: If the school must cancel classes due to 
extreme weather or events beyond our control, these missed lessons will not be re-funded, however, 
there will be opportunities to make up these lessons during the SSA school year. SSA Tacoma Campus 
will follow the Tacoma School District for all weather related closures. In the event of extreme 
weather, please visit www.schoolreport.org for a list of school closures. Please do not contact SSA. 
SSA will make every attempt to notify families of closures via email, phone, and/or Facebook.
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Dress Code/Supplies for classes: Students will be expected to follow the dress code as received upon 
enrollment. The dress code will be enforced; however families will be given a 3 week grace period so 
items can be purchased. Students/families are responsible for purchasing dress code items. SSA will 
provide each student/family with a list of required items to be purchased. (This also includes 
information on appropriate hair styles for dance classes).

 

SSA recommends purchasing items through www.discountdance.com. Items listed should be purchased
by brand name and style number listed to insure the color and style quality SSA requires.

Supplies or lessons needed for classes (as necessary) will be communicated to the students/families 
upon enrollment or through the teacher. Parents will be given ample time to acquire items necessary for
classes.

Ballet Shoe Fit: In order to ensure proper fit, your ballet teacher will adjust and trim the drawstrings 
on your student’s ballet shoes. The drawstrings are not supposed to be long enough to tie into a bow. 
Your ballet instructor has extensive experience trimming ballet shoe drawstrings and will be happy to 
answer any questions about the proper fit of ballet shoes, please make sure your child does not play 

with or remove the knot after your instructor has adjusted the shoes!

Substitutions: Many of the SSA ballet classes are going to be dual taught this year by two talented 
teachers who understand and agree with the heart and mission of the school. We are blessed to have 
these classes taught by both professional dancers from our parent ministry, Paradosi Ballet Company, 
and experienced teachers whose passion is to teach the next generation a love for worshipping in dance.
We are excited to have this opportunity for students to learn from two different teachers on a regular 
basis throughout the season.

The classes not having two scheduled teachers will have a weekly teacher as well as a qualified 
substitute assigned who will teach in the event of the teacher having to miss a class period. The 
substitute will work closely with the teacher and step in as needed. This will keep the class on track 
during the teacher’s absence.

Photo Release: The school is hereby granted permission to take photographs/video of the students to 
use in brochures, websites, posters, advertisements, social media, and other promotional materials the 
school creates. Permission is also hereby granted for the school to copyright such photographs/video in 
its name.
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SSA Yearly Recitals: SSA has one recital for the 2016/2017 season. The Spring Recital is tentatively 
scheduled for June 3. Location will be determined. The Spring recital has a non-refundable 
performance fee of $25 per student due March 15) This fee is used to offset the cost of the recital. The 
recital performance fee is used for the following: The replenishment of costume pieces which SSA 
students borrow as well as alterations to these pieces; the cost of securing the venue which helps us 
keep ticket prices low; the cost of dress rehearsal, the cost of printing and other fees associated with 
recital. The Spring Recital date and location will be confirmed and shared with families by March 1. 
Detailed recital information including recital assignments, costumes, tickets, etc. will also be available 
by March 15.

This year, Surrendered School of the Arts will be presenting a Christmas Ballet, "The Gift," (potential 
dates are December 19-22) rather than holding a Christmas Recital. There will be auditions for the 
ballet for any student wishing to participate. Auditions for students in levels 3-6 will be September 17.
Auditions for students in Pre Ballet-Ballet 2 will be October 1. These auditions will be to determine 
roles; all ballet students will be cast. Rehearsals for Pre Ballet students-Ballet 2 will be on Saturdays, 
and rehearsals for levels 3-6 will be Wednesday evenings. There will be a monthly fee of $15 to cover 
the cost of the rehearsal process, and a one time $50 performance fee. Presenting this ballet and holding
rehearsals outside of regularly scheduled class time, instead of having a Christmas recital, will allow 
teachers to use class time to instruct students in technique rather than using it to rehearse choreography.
Insuring that class time remains dedicated to technical instruction will allow students to progress and 
grow in skill and strength at a much faster rate! Hip Hop students desiring to perform in the program 
will learn a dance during regularly scheduled class time. There will be a $25/student performance fee 
for Hip Hop students.

Breaks, holidays, important dates: September 12 (First day of classes),  September 17 (Upper Division 

Auditions), October 1 (Lower Division Auditions), October 3-8 (Bring A Friend Week), November 21-26 

(Thanksgiving Break), December 12-17 (Parent Observation Week), December 19-22 (tentative dates for 
Christmas Ballet “The Gift”) December 19-January 7 (Christmas Break), January 9 (Classes resume), February

27-March 4 (Bring A Friend Week), March 1 (Last day to Enroll and participate in Spring Recital), April 3-8 

(All Campus Spring Break), April 24-29 (Parent Observation),  May 27 (Last day of classes for Orting and 
Tacoma. After School Enrichment Campuses TBD), June 3 (Spring Recital).

AFTER SCHOOL ENRICHMENT CAMPUS DATES MAY CHANGE DEPENDING ON SCHOOL SCHEDULE. 

ALL STUDENTS AT THESE CAMPUSES WILL BE NOTIFIED ACCORDINGLY.

Release: Surrendered School of the Arts and its instructors/staff are not liable for the personal injuries 
and the loss of, or damage to, personal property. Parents, legal guardians of minors, students, and adult 
students waive the right to any legal action for any injury sustained on school property resulting from 
normal dance activity or any other activity conducted by the students before, during, or after class time.
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Studio Etiquette Guidelines: SSA students and families will be expected to follow Studio Etiquette to 
help create a positive learning environment for each student. SSA administration will immediately 
address any issues pertaining to the Studio Etiquette with parents and students as necessary.

Parents are free to address any questions or concerns regarding Etiquette with School Principal Tabi 
Spurlin at tabi@paradosiballetcompany.com or Administrator Katie Capilla at 
admin@surrenderedschool.com.
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Studio Etiquette

2016/2017 Season

Arrival: Please arrive to class on time. We recommend allowing at least 5 minutes before class so 
students can be lined up and ready to go when their class time begins. All students must line up and 
wait outside the studio door until they are invited into the class by the teacher. If a student needs to be 
dropped off more than 30 minutes early, please call to make prior arrangements.

Attendance: Regular attendance and prompt arrival to class is necessary in order for classes to 
advance. If a student is late, we ask that they wait to the side of the classroom until the instructor gives 
permission to join the class. If a student is more than 15 minutes late to class, he/she may be asked to 
sit and observe as a precaution to injury. Please call the Main Tacoma Campus or email SSA if a 
student will be arriving late or absent for any reason. After a student has missed two consecutive weeks
without communicating with SSA, they will be in jeopardy of being dropped from the class so another 
student can take their spot.

Check in/Drop off: Teachers will take roll in the studio... please drop your child off at the appropriate 
classroom.* Please make sure your child isn’t wearing or bringing anything other than what is needed 
for their class time (no jackets/backpacks/etc.). If desired, you may wait for your child in our lobby. 
When class is dismissed, students will be released back to parents. Children whose parents are not 
present at dismissal will be asked to sit on the black bench in the lobby and wait patiently. Parents are 
asked to call the receptionist if they will not be arriving on time so SSA Staff is aware. SSA Staff 
cannot be held responsible for students out of class time, with many parents and students leaving and 
arriving we are not equipped or prepared to supervise children waiting for parents. Thank you for your 
understanding.

*Ballet/Tap Combo parents/guardians may not leave facility and must be available to take their
child out of class if needed.

* Dance With Me parents/guardians must be present in the classroom with their student at all times.

The dress code for each class/level must be worn to all classes, including the appropriate 

hairstyle. Each family/student is responsible for purchasing their class uniform. Class uniforms are 
listed in detail on our SSA Uniform/Dress Code and Uniform Ordering Information documents. Items 
listed should be purchased by brand name listed to insure the color and style quality SSA requires. 
Uniforms may be updated/reordered periodically throughout the year. Necessary supplies that may be 
needed for classes will be communicated to each family upon enrollment or as the class progresses. 
Students are expected to be in uniform by their third week of class.
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Observation: We understand that being able to observe your children is very important for many of 
you. We would love to be able to provide this opportunity while maintaining the integrity of the 
instruction with as little disruption as possible.

-Tacoma Campus: Parents may sit on the side of Studio 3 (as instructed /communicated by teacher) to 
view their child in class from time to time. Parents may observe classes in Studio 1 through the viewing
window (please refrain from touching or tapping on the glass).

-Orting and Gig Harbor Campuses: Parents may sit on the chairs on the side of the room (as 
instructed /communicated by teacher) to view their child in class from time to time.

We do ask that you not communicate with your child during that time or allow your child to come and 
sit with you. This causes a disruption to the class and will hinder the learning/growth of the students. 
We strongly encourage parents to limit their in-studio observation to scheduled Parent Observation 
Weeks. If concerns or problems arise, teachers/staff will discuss with families/students. Concerns may 
be addressed directly to School Principal Tabi at tabi@paradosiballetcompany.com or Administrator 
Katie Capilla at admin@surrenderedschool.com.

Restroom: Students are asked to use the bathroom BEFORE class, not during class. If absolutely 
necessary, students must raise their hand and ask permission to use the restroom prior to leaving. Upon 
returning, they must wait patiently inside the door for the teacher’s permission to join the class again. 
Students may not leave the studio at any time without asking permission from the instructor first. 
Parents, please accompany younger children to the bathroom.

Studio Space: Please respect SSA and Satellite Campus property and leave it exactly as you found it. 
Students are also asked to respect the space and items in the space. This means cleaning up after 
yourselves and not touching things that don’t belong to you. Students may not touch the mirrors or 
hang on the barres in the studios. Parents and those waiting in the lobby; we kindly ask that you 

keep your children not participating in classes quiet and respectful of staff space and offices. 

Please keep an eye on your children at all times, SSA and its’ staff are not responsible for 

children that are not in classes. Also please clean up toys, snacks, books etc that are used during 

your time here. Thank you for helping us keep our space clean and safe!
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Discipline: If a student has difficulty obeying instruction after continual warning, the instructor may 
ask the child to sit momentarily and not participate in class activities for a short designated amount of 
time. In addition, a report card will be sent home with the student as well as emailed to the family. This
will be at the instructor’s discernment and will be discussed in detail with the parent after class, if 
possible, or through phone conversation before the next class time. If a student receives three or more 
report cards, SSA directors will discuss the student’s behavior with the family before the student will 
be allowed to attend future classes.

Water bottles and personal items: Students may not bring personal items into class. Items may be left
in cubbies/dressing room or with a parent. Water bottles are allowed and encouraged for Hip Hop and 
Ballet 3-6 and are to be labeled with the student’s name and set on the side of the room. Students may 
not wear jewelry in dance classes besides stud earrings. If a student is wearing jewelry that is not 
allowed, it will be removed by the teacher and held during class time as a precaution to 
injury/distraction. Students will receive their items back after class. Also, students may not chew gum 
in class, or bring food, drinks or electronics into class.

Respect: All students are expected to treat their instructors and fellow students with respect at all times
and address each teacher or staff member with Miss, Ms., Mrs. or Mr. before their name.
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School Calendar

2016/2017 Season: All Campuses*

Please mark these important dates on your calendars!

First Day of Classes: September 12th (Main Tacoma and Orting Satellite Campuses begin)

September 14th (Gig Harbor begins)

Auditions for “The Gift”: September 17th (levels 3-6) and October 1st (Dance With Me-Ballet 2)

Bring A Friend Week: October 3rd -8th

Thanksgiving Break: November 21st – November 26th

Parent Observation Week: December 12th - 17th

Christmas Break: December 19th – January 7th

Classes Resume: January 9th

Bring A friend Week: February 27-March 4

Last Day to Enroll for Spring Recital: March 1st

Spring Break: All Campuses April 3rd-8th

Parent Observation Week: April 24th - 29th

Last Day of Classes: May 27th  *After School Enrichment Classes TBD

Spring Recital: June 3rd  

Other Events:  Fundraisers, and additional special events dates will be communicated via email.

*Dates subject to change. Individual Campuses may have additional important dates, closures, etc. Please check your email regularly for 
information regarding the calendar and additional important dates for your specific campus.
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SSA UNIFORM/DRESS CODE

2016/2017 Season: All Campuses

The following uniform will be purchased by each student. SSA recommends purchasing uniform items via

www.discountdance.com. Please use the provided attached style numbers to ensure proper color and quality.

Students will be expected to obtain the required items by their third week of class.

Ballet

Dance With Me                                                     

Periwinkle leotard

Pink tights

Pink Ballet shoes

Hair in bun**

Pre-Ballet

White cap-sleeved leotard

Pink tights

Pink ballet shoes*

Hair in a bun**

Ballet 1

Pale Pink cap-sleeved leotard

Pink tights

Pink ballet shoes *

Hair in a bun**

Ballet 2

Blackberry cap-sleeved leotard

Pink tights

Pink ballet shoes *

Hair in a bun**

Ballet 3

Grey cap-sleeved leotard

Pink tights

Pink ballet shoes *

Hair in a bun**

Ballet 4

Rust cap-sleeved leotard

Pink tights

Pink ballet shoes *

Hair in a bun**

Ballet 5

Black cap-sleeved leotard

Pink tights

Pink ballet shoes *

Pink Pointe shoes (as discussed with instructor)

Hair in a bun**

Ballet 6

Navy cap-sleeved leotard

Pink tights 

Pink ballet shoes

Pink Pointe shoes* (as discussed with instructor)

Hair in a bun**



Pre Pointe & Pointe 1 and 2

Appropriate class leotard

Pink tights

Pink ballet shoes (pointe shoes as discussed with instructor) 

Hair in bun**

Theraband

BOYS: All Levels

Fitted white t-shirt

Solid black shorts or tight fitting pants

Thin white socks

Black ballet shoes: Contact SSA for style number*

*Ballet Shoe Fit: In order to ensure proper fit, your ballet 

teacher will adjust and trim the drawstrings on your student’s 

ballet shoes. The drawstrings are not supposed to be long enough

to tie into a bow. Your ballet instructor has extensive experience 

trimming ballet shoe drawstrings and will be happy to answer 

any questions about the proper fit of ballet shoes, please make 

sure your child does not play with or remove the knot after your 

instructor has adjusted the shoes!

**Please visit the link below to view instructions on how to create 

a proper bun hair style: http://www.youtube.com/watch?

v=urVPCuuEYj8&feature =related, and see the attached handout 

for instructions. Students with short hair will be expected to wear 

their hair pulled back from the face.
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Ballet/Tap Combo

Ballet/Tap Combo

Light blue leotard

Pink tights

Pink Ballet shoes

Black Patent Tap shoes

Hair in bun**

 Contemporary

Contemporary

GIRLS: class leotard  

Black fitted leggings of your choice

Neoprene Modern/Lyrical Shoes (required style listed on Uniform Ordering Guide)

Hair pulled back

BOYS: Fitted white t-shirt

Solid black shorts or tight fitting pants

Thin white socks

Shoes: Contact SSA for style number

HIP HOP

Hip Hop 1, Hip Hop 2, and Hip Hop 3: GIRLS and BOYS

T-shirt of your choice

Black sweatpants or cargo pants of your choice

Tennis shoes of your choice

Hair pulled back
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Tap

Tap

Girls and Boys: t-shirt of your choice

Black athletic pants or jeans

Black tap shoes

Expressive Sign

Expressive Sign

Girls and Boys: black long sleeve or t-shirt

Black yoga pants/leggings

Black socks

Conditioning/Pilates

Conditioning/Pilates

Girls and Boys: t-shirt or tank top of your choice

Yoga pants/capris/leggings of your choice

Yoga mat

Theraband

Pilates ball
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 Uniform Ordering Information

2016/2017 Season: All Campuses

We recommend ordering all required items through www.discountdance.com. Use teacher ID Code to receive a

discount on some items! Code: 34978

Questions? Please contact us, and we will be happy to assist you.

Class Required Item Required Color Required Style Number

Dance With Me

Leotard

Tights

Ballet Shoes

Periwinkle

Pink or Ballet Pink

Pink

M515CD

T0921G or 708

DN960G

Ballet/Tap Combo

Leotard

Tights

Ballet Shoes

Tap Shoes

Sea Foam

Pink or Ballet Pink

Pink

Black Patent

M515CD

T0921G or 708

DN960G

T9000C

Pre-Ballet

Leotard

Tights

Ballet Shoes

White

Pink or Ballet Pink

Pink

M515CD

T0921G or 708

DN960G

Ballet 1

Leotard

Tights

Ballet Shoes

Pale Pink

Pink or Ballet Pink

Pink

 M515CD

T0921G or 708

 DN960G

Ballet 2

Leotard

Tights

Ballet Shoes

Blackberry

Pink or Ballet Pink

Pink

 M515CD

T0921G or 708

DN960G

Ballet 3

Leotard

Tights

Ballet Shoes

Grey

Pink or Ballet Pink

 Pink

WM187(adult) or WM187C (child)

 T0921G or 708

DN960G

Ballet 4

Leotard

Tights

Ballet Shoes

Rust

Pink or Ballet Pink

Pink

WM187(adult) or WM187C (child)

T0921G or 708 (child)/702 (adult)

S0258G (child)/S0258L (adult)

Ballet 5

Leotard

Tights

Ballet Shoes

Pointe Shoes

Black  

Pink or Ballet Pink

Pink

Pink

WM187(adult) or WM187C (child)

T0921G or 708 (child)/702 (adult)
S0258G (child)/S0258L (adult)

Teacher will assist

Ballet 6

Leotard

Tights

Ballet Shoes

Pointe Shoes

Navy

 Pink or Ballet Pink

Pink

Pink

WM187(adult) or WM187C (child)

T0921G or 708 (child)/702 (adult)

S0258G (child)/S0258L (adult)

Teacher will assist

Contemporary

Shoes: Neoprene

Modern/Lyrical Shoe Nude or Sun  T8940  


